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Vision 

Extraordinary Education: a place of inspiration and innovation 

 
Mission 

Outstanding teaching within a unique learning environment: fostering each student’s potential for greatness. 

 
Values Framework 

Community life at Hills Grammar is supported by four core values which emphasise the development of a principled 
individual who has a strong sense of social justice - Respect, Integrity, Service and Excellence 

 

 

Literacy Leader K to 6 
 

 

The Literacy Leader K to 6 will champion all aspects of English within the Junior School and play a major role, alongside 
others, in leading the teaching and learning of English K to 6.  
 
Under the direction of the Head of Curriculum K to 6 / PYP Co-ordinator, he/she will work collaboratively with classroom 
teachers to review and evaluate the existing English curriculum and provide support for the design, implementation and 
administration of high quality English programs across K-6, in pursuit of the highest standards of achievement for all Junior 
School students.  
 
They will also be responsible for managing the library dimension of the Centre for Innovation and Creativity and will have a 
0.5 teaching load focused on Junior School English and be an excellent role model for the teaching of English.  
 
 

Classroom Teacher Role Statement: 

Primary Purpose:  

Attempts to define the attributes of an excellent teacher would fill several libraries.  The following job description is an outline 
of the expectations The Hills Grammar School has of its teaching staff.  It is by no means comprehensive or exclusive: the 
qualities of a good teacher are legion, and sometimes indefinable. 
 
Note that the job description includes reference to the NSW Institute of Teachers Professional Teaching Standards at the 
level of Professional Competence in the three Domains of Professional Knowledge, Professional Practice and Professional 
Commitment.  Where appropriate, the Institute’s standards are noted against the skills, qualities and behaviours nominated 
by the School as desirable qualities of the teaching staff. A full list of Domains, Elements and Standards is attached in 
Appendix 1. 
 
Teachers with considerable experience or in leadership positions at the School are requested to consult the key stages of 
Professional Accomplishment and Professional Leadership for more detail on the characteristics of a professional at these 
levels within the school context. 
(Appendix 1). 
 
In addition to the Professional Teaching Standards provided, each of the professional expectations set out below has 
attached to it a number of relevant skills, qualities and contributing behaviours.  Further, a set of indicators of success is 
supplied to assist in self-appraisal.  
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Major Responsibilities & Delegations: 

 
The work of the Classroom Teacher supports the aims of the school and will include, but not be limited to the following areas 
of:- 
1. Teaching Skills   
2. Discipline and Welfare 
3. Professional Development 
4. Observance of Departmental and School Policy and Procedures 
5. Contribution to Co – curricular activities 
6. Contribution to Whole School Decision making 
7. Contribution to School tone and morale 
8. Relationships with students and parents 
9. Attendance, Presentation, Professional behaviour 
 
TEACHING SKILLS 

 
Teaching skills required at the school relate to the first Domain of Professional Knowledge which includes Element 1, where 
teachers know their subject content and how to teach that content to their students and Element 2, where teachers know 
their students and how they learn. 
 
This domain encompasses knowledge and understanding of the fundamental ideas, principles and structure of the 
subject/disciplines taught by teachers.  It includes knowledge and understanding of the links to other content areas as well 
as integration of that learning across and between content areas.  This knowledge includes the application of content to 
curriculum requirements as they apply in the school. 
 
For teachers, knowledge of subject content is inextricably linked to the need to know and understand what constitutes 
effective pedagogy in the learning area.  All teachers, both primary and secondary, must both know their subject/content 
and how to teach it. 
 
The domain also includes in-depth knowledge of the characteristics of students and their implications for teaching and 
learning.  These characteristics include the diverse social, cultural, ethnic, religious and special-learning-needs background 
of students and the influences these have on teaching and learning.  It includes knowledge of varied approaches to learning 
and how students’ skills, interests and prior learning affect learning.  In addition, it incorporates knowledge of typical physical 
and intellectual development characteristics of students. The mandatory components of teacher education are also 
incorporated into this domain.  
 
Relevant skills, qualities, behaviours 
 

 Tertiary qualifications in appropriate subject(s); professional teaching qualification (1.2.1) 

 Thorough and up-to-date understanding and command of teaching subject(s) including familiarity with relevant 
syllabus documents and a willingness to study curriculum documents, text resources and recent examination 
papers.  In particular, teachers should be able to apply and use knowledge of the subject(s) through using effective, 
content rich teaching activities and program relevant to the Stage (1.2.1) and incorporate knowledge of ICT skills 
into the classroom (1.2.4).  They also apply practical and theoretical knowledge of the pedagogies of the subject(s) 
to meet the learning needs of students (1.2.2) including designing and implementing contextually relevant teaching 
and learning activities, based on knowledge of NSW syllabus documents (1.2.3). 

 Participation in staff committees updating school curricular to reflect recent advances in knowledge and 
methodology (6.2.4) 

 Willingness to share one’s expertise and knowledge with colleagues (6.2.6) 

 
 
Indicators of effective effort and performance 
 

 Personal teaching programs will reflect expert command of subject matter, and will be revised regularly. 

 Programs will show their obvious derivation from and coherence with official syllabuses and curriculum documents, 
including ICT integration. 

 Students will express their satisfaction with the teacher’s expertise in the subject(s) taught. 

 Colleagues and head of department will express satisfaction with your expertise, and your willingness to share it. 
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Knowledge of students and how they learn 

 
Relevant skills, qualities, behaviours 
 

 Ability to identify children with special needs, adjust where appropriate the pace, sequence and presentation of 
content to meet those needs, and regularly evaluate success.  This relates to Standards (2.2.5) and (2.2.6) which 
require teachers to demonstrate the capacity to apply effective strategies to meet the learning and literacy needs 
of all students including ESL, Aboriginal, and students with special needs and challenging behaviours. 

 Ability to apply knowledge in a variety of ways to enhance student learning including:  the impact of social, ethnic, 
cultural and religious backgrounds, their physical, social and intellectual development and the way in which their 
skills, interests and prior achievements impact on their learning (2.2.1, 2.2.3, 2.2.4). 

 Ability to apply practical and theoretical knowledge of various approaches to learning to enhance student outcomes 
(2.2.3) and identify the way in which their skills, interests and prior achievements, particularly where they impact 
on their learning (2.2.4). 

Indicators of effective effort and performance 
 

 Classes work attentively and with evident interest. 

 Homework is set regularly, checked, marked and returned promptly. 

 Homework set is regarded by students and their parents as a meaningful and useful extension of classroom 
activities. 

 Parents express satisfaction that their children are being catered for as individuals and extended to the limit of their 
capabilities. 

 Students express their enjoyment of lessons and the wish to further their study of the subject. 

 You are satisfied that your students are achieving results which reflect their true ability. 
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2. DISCIPLINE AND WELFARE 

 
The capacity to implement effective teaching practices has a direct impact on the welfare of students within the classroom. 
The second Domain, entitled Professional Practice 
 focuses on the action or process of teaching as well as the knowledge and skills gained through experience as a teacher.  
It encompasses the effective development of teaching and learning programs and the appropriate organisation, selection, 
development and use of materials and resources. The Elements of Professional Practice are that teachers plan, assess and 
report for effective learning, Element 3; that they communicate effectively with their students, Element 4; and that a safe and 
challenging learning environment is created and maintained through the use of classroom management skills, Element 5.   
 
The domain includes the ability to communication effectively with students.  Effective communication includes a repertoire 
of inquiry techniques and teaching strategies as well as the ability to use a range of tools, activities, and resources to engage 
their students in learning.  It includes the capacity to communication the essential concepts and relationships of the teaching 
area as well as relating to students and assisting their emotional and social development.   
 
The importance of effective planning, assessment and reporting is also essential to a teacher’s practice.  This incorporates 
the ability to plan for learning, use a range of formative and summative assessment techniques and report on learning.  
Underpinning this component of teaching practice is the provision of both formal and informal feedback to students as a 
stimulus to learning. 
 
Fundamental to this domain is the capacity of teachers to establish a climate where learning is valued and fostered.  This 
climate is established largely by managing the range of behaviours and situations that can occur in the classroom. 
 
Relevant skills, qualities and behaviours 
 

 Clearly articulating learning goals which reflect conceptual understanding (3.2.1, 4.2.1) 

 Skills in holding students’ attention and interest, (3.2.2),organising class work (3.2.3) varying presentation, ( 3.2.4, 
4.2.2, 4.2.3) and pitching work at appropriate levels, so that classroom management problems do not arise and 
student learning outcomes are enhanced (Elements 5). 

 Punctuality to lessons and ground duties, continuous presence in class, and active supervision of students in all 
situations with prompt intervention when problems begin to arise (5.2.6). 

 A clearly understood set of personal standards for classroom behaviour, which are transmitted to students and 
conform to the general expectations of the school (5.2.1, 5.2.2). 

 Skills in clarifying with students sanctions against inappropriate behaviour and in applying them with firmness, 
fairness and consistency (5.2.1, 5.2.4). 

 Skills in identifying possible causes of individual behaviour problems, and willingness to liaise with the welfare 
team,  and other bodies to address these causes (Element 5, 6.2.4, 6.2.6, 7.2.1). 

 Knowledge of the school’s welfare and discipline policy and procedures and willingness to work within those 
guidelines (6.2.8). 

 Close acquaintance with school rules and willingness to apply them (6.2.8). 

 Modelling high standards of courtesy, consideration and diligence to students (Element 5 and 7.2.6). 

 
Indicators of effective effort and performance 
 

 Students, parents and executive staff express satisfaction with the goal-directed and businesslike atmosphere of 
your classroom. 

 Minimal disruption occurs in your classroom, whether from student misbehaviour, disorganisation, lack of 
preparation, or teacher absences. 

 Colleagues express satisfaction with your professional standards of punctuality, care of students, classroom 
management. 
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3. PROFESSIONAL DEVELOPMENT 

 
Teachers at the school are expected to embrace a dedicated commitment to professionalism. The Domain entitled 
Professional Commitment encompasses the capacity of teachers to reflect critically on their own practice accompanied by 
a commitment to their own development.  A major component of this is the ability to engage in personal and collegial 
professional learning including contributing to professional communities. Element 6 outlines standards in relation to how 
teachers continually improve their professional knowledge and practice, with Element 7 focusing on expectations of teachers 
as actively engaged members of their profession and the wider community. 
 
This domain describes also the relationship of teachers to the wider community.  Teachers do not operate in isolation but 
rather value opportunities to engage actively with other members of their profession and their school communities.  They 
understand and value the importance of close links between the school, home and community in the social and intellectual 
development of their students. 
 
Finally, this domain is concerned with ensuring teachers adopt professional ethics with regard to their own conduct and that 
of others.  This includes the capacity to act professionally at all times in their dealings with students, peers, colleagues and 
the community. 
 
Relevant skills, qualities and behaviours 
 

 Willingness to reflect on your own classroom practice and to take steps to improve it (6.2.1) 

 Skills in self-analysis to identify shortcomings (6.2.1). 

 Willingness to consult with colleagues on teaching methodology, classroom management, and curriculum 
development (6.2.4). 

 Enthusiasm for the process of professional development, and a personal desire for excellence in the performance 
of one’s duties as a teacher (6.2.3). 

 Participating in selected professional development activities directed at improving performance (6.2.6). 

 Accepting responsibility for one’s own professional development including having a working knowledge of the 
requirements of The NSW Institute of Teachers and the Independent schools Teacher Accreditation Authority 
(6.2.2). 

 
Indicators of effective effort and performance 
 

 Head of Department, Executive staff and colleagues will testify to improvements in perceived areas of weakness. 

 You will have formed an objective opinion about areas of strength and weakness by gathering evaluative data. 

 You will feel satisfied with the opportunities provided for, and the results of, professional development activities 
undertaken. 

 You will have successfully engaged with any required accreditation activities. 
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4. CONTRIBUTION TO DEPARTMENTAL AND SCHOOL POLICIES AND PROCEDURES 
 

Relevant skills, qualities and behaviours  
 

 Thorough acquaintance with departmental and School policies and procedures in the areas of discipline, welfare, 
assessment, reporting, extra-curricular activities, emergency procedures, communications (6.2.8). 

 Willingness to participate in the processes of formulation and revision of these policies and procedures (6.2.4). 

 Acceptance and support of Council, Executive, and Departmental policies and procedures (6.2.8). 

 
Indicators of effective effort and performance 

 

 Agreed deadlines for submission of required data will be observed. 

 Agreed Departmental and School policies and procedures will be followed. 

 Personal problems with departmental and School policies and procedures will be ventilated quickly and every effort 
made to resolve them. 

 Head of Department and Executive staff will express satisfaction with your co-operation as part of the team. 

 

5. CONTRIBUTION TO CO-CURRICULAR ACTIVITIES 

 
Relevant skills, qualities and behaviours 
 

 Familiarity with and support of the School’s policy on extra-curricular activities (6.2.8). 

 Willingness to participate with enthusiasm in the extra-curricular life of the School, and adherence to the 
requirements of the extra-curricular program. 

 Interest in and support of the wide range of activities offered by the School. 

 Adoption of a professional image in all communications with students, parents, industry and local communities 
(7.2.6) 

 
Indicators of effective effort and performance 
 

 Students will participate with enthusiasm in the extra-curricular activities you offer. 

 Students and parents will voice their appreciation of the extra-curricular activities you offer. 

 You will be personally satisfied with the additional out-of-class contact with students  
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6. CONTRIBUTION TO WHOLE SCHOOL DECISION-MAKING 

 
Relevant skills, qualities and behaviours 

 

 The ability to present a viewpoint concisely and non-dogmatically. 

 The ability to understand and accommodate the views of others (6.2.5). 

 A sense of balance between your own and your department’s needs, and those of other individuals and 
departments and the whole School. 

 Attendance and demonstrated attentiveness at staff meetings (6.2.4). 

 Performing delegated tasks as agreed. 

 Membership of cross-school committees and working groups. 

 Support of and attendance at whole-school activities such as Staff Development seminars (6.2.3, 6.2.4, 6.2.5, 6.2.6, 
6.2.7) 

 
Indicators of effective effort and performance 

 

 Full attendance at and constructive contribution to staff meetings where cross-departmental issues are discussed. 

 Delegated administrative duties are performed according to agreed criteria and deadlines. 

 Head of Department and Executive staff are positive about your contribution to wider school decision-making 
(6.2.5). 

 

7. CONTRIBUTION TO SCHOOL TONE AND MORALE 

 
Relevant skills, qualities and behaviours 

 

 Love of the job – a sense of commitment to education as a worthwhile venture and to the School as a worthwhile 
educational institution (6.2.7). 

 Familiarity with and endorsement of the School’s philosophy and vision. 

 Skills in relating easily to the various strata of the School community (7.2.6) 

 The ability to support publicly the School’s policies and philosophy (7.2.5). 

 Constant awareness of the School community’s expectations and a commitment to professional excellence in 
meeting them (7.2.6). 

 

Indicators of effective effort and performance 
 

 Students, parents and colleagues will voice appreciation of your contribution to the whole life of the School. 

 Students and staff will express their appreciation of your embodiment of the values and virtues to which the School 
is dedicated. 

 You will feel comfortable that your values as a professional teacher coincide with the overall values and 
expectations of the School. 
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8. RELATIONSHIPS WITH STUDENTS AND PARENTS 

 
Relevant skills qualities and behaviours 

 

 A comfortable rapport with students (5.2.3), treating them as worthwhile people always deserving of respect, never 
denigrating them personally, always being prepared to reward their achievements and patiently pointing out their 
failings and offering ways to help them improve (7.2.2, 7.2.5) 

 Always maintaining a correct professional distance from students without resorting to aloofness. 

 A willingness to listen carefully to students’ and parents’ problems and to offer constructive solutions, or to refer 
them on to more competent members of staff (7.2.2). 

 Skills in disciplining students without resorting to corporal punishment, personal denigration, sarcasm or humiliation 
(Element 5). 

 The ability and willingness to communicate regularly with parents in a candid, non-patronising and readily 
comprehensible way on the academic progress of their children (7.2.1, 7.2.6). 

 Skills in relating easily to the wide variety of people encountered in the School community (7.2.4). 

 Attending and participating in parent/teacher meetings, major school events and School social gatherings. 

 
Indicators of effective effort and performance 

 

 Students express their appreciation of your approachability, willingness to listen sympathetically, respectful 
treatment, and fairness. 

 Students and parents express their respect for your professional behaviour towards them. 

 Students and parents express their appreciation of your helpfulness in assisting them towards a resolution of 
problems. 

 Parents are satisfied with your professional demeanour and constructive and non-patronising advice. 

 

9. ATTENDANCE, PRESENTATION, PROFESSIONAL BEHAVIOUR 

 
Relevant skills, qualities and behaviours 

 

 Understanding of and support for the requirements of the School in terms of attendance and punctuality. 

 Consciousness and observance of the School’s expectations of staff in terms of appearance, dress and 
professional behaviour, in the knowledge that the School is a non-smoking workplace, a thoroughly professional 
appearance is expected of staff, and staff must always be mindful of modelling the behaviour they expect of 
students (7.2.6, 5.2.1). 

 

Indicators of effective effort and performance 
 

 Executive staff will have no cause to comment unfavourably on your punctuality, attendance and self-presentation. 

 Students and parents will voice their respect for you as a good role-model for professional standards of punctuality, 
attendance and self-presentation in line with the status of the School as a leading independent school. 


